Immanuel , All Saints and St Pauls
Room hire procedure
2026

Price per hour 			£15/hour in Summer from 01 05 26  
                                                     £20/ hour in Winter from 01 10 26
Terms of booking: 
· All bookings must be paid in full at the time of booking. 
· The cancellation of a booking (or individual session within a larger booking) must be submitted in writing at least a week prior to the date of the event. In the event of severe weather only a cancellation can be made on the day.
· The booking may be halted or cancelled immediately (without refund), if justified complaints regarding nuisance to neighbours are received. This includes (but is not limited to) complaints regarding noise, parking, and any other nuisance behaviour.
· We retain the right to cancel / change a booking if any part of the Hall is required for church business and the hire would potentially cause issues with this. We would, of course, refund the hire fee if the booking was cancelled and give as much notice to the long-term hirer as is practically possible, as well as providing alternative times or venue suggestions if possible.
Conditions of hire:
· Bookings are available Monday - Sunday from 08:00 until 23:00 by agreement.
· All bookings must be inclusive of set up / clean up times.
Safeguarding and licensing compliance:
· Where appropriate Hirers will either provide proof of a written safeguarding policy or agree to adopt the Parish policy on safeguarding.
· The kitchens are deemed to be unsuitable for minors under the age of 14. Where minors are in the kitchen areas during a booking, full responsibility for this rests with the person named on the booking form.
· If the Hirer proposes to sell alcohol or allow the consumption of alcohol during a booking, agreement must be sought at the time of booking.  The necessary licence must be provided before the event occurs and remain available for inspection throughout the event. Selling alcohol without the necessary licence is strictly prohibited. The Hirer must also ensure the responsible consumption of alcohol.


[bookmark: _Hlk120262395]I (hirer’s name) …………………………………………………………….. Have read, and agree to full compliance with the terms and conditions stated in this agreement and the Premises Hire Policy of the Parochial Church Council of the Parish of Oswaldtwistle.
Booking Form

Name of organisation: ………………………………………………………

Office contact name and phone number: ……………………………………………………….

Email address: ………………………………………………………………….

Name of contact at event: ……………………………………………

Contact telephone number: …………………………………………………

Date of hire: …………………………………………….

Venue required: ( Please identify)
         Immanuel Parish Hall/ All Saints Church/ St Pauls Church
Times venue is required:	Start: ………………………   Finish: …………………………
(These must be inclusive of set up / clean up time)

Purpose of Hire: …………………………………………………………………..
(eg. birthday party or meeting)

Will Alcohol be sold?    YES                                       NO



If yes has the hirer obtained the correct licence from the relevant authority?
YES                                     NO




Will the event leaders be adopting the church’s safeguarding policy?    YES                     NO



If yes, do you require a copy of the safeguarding document?  YES                        NO




Any Additional Notes:



Confirmed by the office ……………………………….  Date ………………………..

BACS details : 
Sort code:  08 -92- 99
Acc number: 65423062





				



